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Data Analyst Resume for Freshers PDF

A fresher data analyst resume should fit on one page and lead with a short summary,
grouped skills and two or three projects described with action, tool and result. Put
education and certificates after projects, use plain headings so applicant tracking systems
can read it, and include only skills you can discuss in an interview.

Key takeaways

* Keep it to one page with a clean single-column layout.

* Lead with projects because you have no job history to show.
¢ Write bullets as action, tool, result, and use real numbers only.
* Group skills into tools, languages and analysis methods.

* Add alink to a portfolio or repository that opens and works.

What is data analyst resume for freshers?

A data analyst resume for freshers is a one-page document that shows analytical skill through
projects, coursework and tools instead of work history, for a candidate applying for a first analyst
role.

What order should sections follow?

For a fresher the best order is: contact line, summary, skills, projects, education, certifications and, if
you have them, internships or volunteer work. Putting projects above education shows evidence of
skill early. Use plain headings such as Skills and Projects, since software that reads resumes looks
for them.

How do | write the summary?

Write two or three lines that name the role, the tools and one strength. Example: "Fresher data
analyst skilled in SQL, Excel, Power Bl and Python. Built three projects on sales, customer and survey
data with clear dashboards. Seeking an entry-level analyst role.” Do not use phrases like "hard-
working team player” with no proof, and do not promise results.

How do | group skills?

Data tools Excel, Power BI, Tableau
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Languages sqL, Python (pandas, Matplotlib)
Methods Data cleaning, EDA, KPI design, A/B test basics
Other Git, documentation, presentation

List only what you can answer questions about. Order each group with your strongest skill first.

How do | describe projects with no experience?

Each project needs a title, a one-line context, the tools and two or three bullets. Use the pattern
action + tool + outcome.

* Cleaned 5 CSV files of retail orders with Python and pandas, removing duplicates and fixing
date formats.
¢ Built a Power Bl dashboard with four KPIs and two filters for monthly sales review.

* Wrote 12 SQL queries using joins and window functions to rank products by revenue.

Replace the numbers with your own true figures. If you do not have a result in numbers, describe
the scope instead of inventing one. Add a link to the notebook or dashboard screenshot.

What about education, certificates and internships?

List degree, institute and year. Mention relevant coursework in one line, such as statistics or
databases. Add certificates only if you completed them and write the issuer. An internship, even a
short one, goes under Experience with two bullets about what you did with data.

How do | make it readable by software?

Use a standard font, simple bullets, no text boxes, no tables for the main layout, no images of text
and a PDF or Word file as the employer asks. Spell abbreviations once, such as "Structured Query
Language (SQL)", and spell the job title the way the posting does if it is true for you.

What mistakes should | avoid?

A long objective with no proof, listing every tool you have heard of, dashboards with no
explanation, screenshots with private data, spelling errors, inconsistent dates and a link that does
not open. Ask one person in the field to read it and tell you what they understood in thirty seconds.

How do | tailor it to a job?

Read the posting and note three skills it repeats, such as SQL, Excel and communication. Make sure
your summary and first project show those skills in the same words, if they are true. Keep a master
version and make small edits for each application rather than rewriting from scratch.

uncodemy.com Page 2 of 4



What does a complete example look like?

Header: Name, city, phone, email, LinkedIn and portfolio link on one line. Summary: two lines
naming role, tools and one strength. Skills: four short lines for tools, languages, methods and other.
Projects: three entries, each with a title, a context line, tools and two bullets. Education: degree,
institute, year and one line of coursework. Certifications: only completed ones with the issuer
name. This layout fits one A4 page with margins of about two centimetres and a font size of ten or
eleven points.

How do | write strong bullets without job experience?

Start each bullet with a verb such as built, cleaned, analysed, compared, visualised or
documented. Naome the tool and the data. End with what the work showed or produced. Avoid
vague verbs like "worked on" and "helped with". If you worked in a team project, say what part was
yours. Compare a weak bullet, "Did sales analysis in Excel’, with a stronger one, "Summarised 12
months of sales by region with PivotTables and charts, and wrote a one-page note on seasonal
peaks".

How do | check the resume before sending?

Print it or view it as a PDF at full size. Check that every line fits, dates align and links open. Search for
words that repeat too often. Ask a friend to read the first third of the page for ten seconds and say
what role you are applying for. If they cannot tell, rewrite the summary. Save the file with a clear
name such as Firstname_Lastname_Data_Analyst Resume.pdf.

Frequently asked questions

What should a fresher data analyst put on a resume?

A short summary, grouped skills, two or three projects with action and tool bullets, education and
honest certificates.

How long should a fresher resume be?

One page is enough for freshers and is easier for recruiters and screening software to read.

How do | show experience if | have none?

Use projects, coursework, internships and volunteer work, and describe what you did with data and
which tools you used.

Should I include a portfolio link?

Yes, if it opens and shows clear, explained projects. Remove any private or company data first.

Should I invent numbers to look stronger?

No. Use true figures or describe the scope of the work, because interviewers will ask how you got
each number.
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Sources and further reading

* Microsoft Excel support
¢ SQlite documentation

About this PDF

These PDFs are study material for learning and revision. They are not a certificate, a degree or a promise of a job,
and technology changes, so check official documentation for the latest details. Spot an error? Write to
info@uncodemy.com and the trainer team will review it.

More free resources and courses: uncodemy.com | info@uncodemy.com | +91 98183 66550
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https://support.microsoft.com/en-us/excel
https://www.sqlite.org/docs.html

